Return Address Labels Directions
1. In the first address label box, type in your name, street address, and city, state, and zip in the allocated area.  Do not change the font type or size because then the information won’t fit correctly.
2. Select all of the text in the first box and ‘copy.’  In Word you can use Control C or select and ‘right click’ on your mouse, then select copy.  
3. Press the ‘tab’ button on your keyboard twice, the text in the second address label will then be highlighted. Once you see the text highlighted, ‘paste’ the aforementioned copied text.  To paste, you can use Control V or ‘right click’ on your mouse and select ‘paste.’ 
4. Press the ‘tab’ button twice again and paste again into the next box.  Continue step three until all the boxes are filled.  The last column is the Ella Baker Day official image that you can use to seal the envelope. 
5. Print using Avery Template stickers 5195. Labels are 2/3 inch by 1 ¾ inch (60 labels per sheet). 
